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IMIPOUEAYPA
3a rnocrarnysame 1o bapamwa
3a €1000/1eH MpUCTAI 40 MHDOPMALMU O] jaBeH KapaKTep

1. Uen v npumena

OBaa uHTepHa nmpouezypa MMa 3a e jja ro jeduH1upa HaYMHOT U BpeMeHCKaTa
paMKa BO mocTanyBame co bapamaTa 3a 1000eH npucTan 10 MHGOpMaLUu 0] jaBeH
KapakTep.

IoKyMeHTOT e 3a/joJDKUTeNIeH 3a CIy)KOeHOTO JMue 3a IoCpeAyBame Co
MHpOpMalMM 0Jf jaBeH KapakTep, CeKpeTap Ha OMNIITUHATa, PaKOBOAMUTEIUTE Ha
CEKTOpH - ofijesleHuja U BpabOTeHM BO OMIITUHCKATa aJIMMHUCTpaLMja, O4HOCHO KOU
nocranysaaar 1o MH(GOpPMalMu Of jaBeH KapakTep co Kou pacnosara OnmTrHaTa Kako
Mmaten Ha uHopMaliuja o jaBeH KapaKkTep COracHO CBOUTE HaflJIe’KHOCTH.

Hocuren u ofrosopeH 3a npuMeHa Ha oBaa npoueaypa e CIy)kK6eHOTO JuLe 3a
nocpefiyBame co MHGOPMAaLIMK Of] jaBeH KapaKTep, Bp3 OCHOBA Ha pelleHue, JOHeCeHO
op I'pajonayaJTHMKOT Ha ONMUITUHATA, CIOPeJ KOe € NOJDKHO /ia ja BOAM U KOMIUIeTUpa
nocrankara 1o npuMeHo Oapamwe 3a ciobomeH mpucran g0 MWHGOMAaLMU O] jaBeH
KapaKkTep, BO POK ¥ Ha HAYMH COIJIaCHO ofpenbute o 3aKOHOT 3a CJI000eH MPUCTaIl 10
uHMOpMauK off jaBeH KapakTep.

2. IlocranmyBame no bapamwe Ha HHGOPMALIMH 0]] jaBeH KapaKTep

I[lo NMPpUCTUTHYBAHKETO Ha 6apaH>eTo HNCTOTO Ce 3aBeiyBa BO OeJIOBOJHATAa KHUIra
BO apXuMBaTa Ha OnmTuHaTa co nmocebeH APXUBCKH 6p0] U MpeKy MHTepHa KHUra ce
AOCTaByBa 10 JIMLIETO 3a nocpeayBame CO I/IHCl)OpMaLII/II/I on jaBeH KapaKTep.

ITo MMprueMor, C]Iy>l(6eHOTO Jivlie ro pasrjenyBa 6apaH>eT0 U Ce 3allo3HaBa CO
HeroBaTa COAp>XKMHa.

Cny»k6eHOTO n11ie Mo pasryieAyBawkeTo Ha COAp KUHATA Ha OapameTo, UCTOTO I'o
nmpaKka eJIeKTPOHCKU [0 CeKpeTapoT Ha OIUITMHATA, PAaKOBOAUTEIUTE Ha CEeKTOPU-
ojjejieHrja U BpabOTeHM BO OMUITUHCKATA aMUHUCTPALMja BO YHja IITO HAZJIE)KHOCT e
bapamweTo.
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Ce 3ajo/mKyBa CeKOj Ciay)KOEHMK Of  OIMIITMHCKaTa aJMMHUCTPALH]ja,
pacropejieH BO COO[BETHOTO oOfjesjeHue,/ CEeKTOp WM TpeTcefaTesl WIM WieH Ha
Komucuja ¢popmupana of ['pajjoHaya/ITHUKOT Ha onituHa ['a3u baba, Koj pacrnosara co
uHdopManujaTa npeamMer Ha baparme 3a MpucTan 40 MHGOpPMALMK Of jaBeH KapaKTep
o/l pU3MYKK 1 MPaBHM JIMILIA, BO pok of 1eT (5) ieHa zia ja jocTaBat uHGopMalujaTa co
KOja pacrojiaraat g0 CIy>KO0eHOTO Jidile Koe rocpefiyBa co MHGpOpPMAUU Of jaBeH
KapakTep.

Axo 6apameTo e HemoTIOJIHO U Nopaju Toa MiMaTenor Ha uHGOpMalyjaTa He
MOJKe fia TocTanyBa, Toj Ke mobapa oz 6aparesnor Ha uHdoOpMalyjaTa /ia ro JOTMOJHU
OapamweTo, Co YKa)kyBakeHa MocaeJUIUTe ako Toa He TO HalpaBHu.

BapaTeHOT € IOJDDKEeH Ja I'o JOINOJIHU 6apa}beTo BO POK Of TPpU A€Ha O OeHOT Ha
U3BeCTYyBAHETO 3a HOTpE6aTa Ol OOITOJIHYBAHK€ Ha 6apa}beTo.

Cny>x6eHOTO Mle ompeesieHo 3a MmocpeiyBame co MH(GOpPMaLMU € NOJDKHO Ha
OGapaTesioT ja My [lafie COOZiBeTHA MTOMOLII TIPU [OTOJIHYBakhe Ha bapameTo.

Axo GaparesioT He nocTanu coraacHo co wieHor 17 cras (1) og 3CITUJK, umaTenor
Ha nH(opMalMjaTa co peueHue Ke ro otTgpau bapameTo.

[Tpotus pemenueto oz uieHot 17 cras (1) og 3CITUJK b6apaTenor uma npaso Ha
>kasiba Bo pok of1 15 jeHa oj] IeHOT Ha MPUEeMOT Ha pelleHreTo 10 AreHiujaTa.

Axo 6apameTo U Mo AOMOJIHYBAkeTO He T UCTIOJIHYBA YCJIOBUTE Off YWIEHOT 16 of
3CIMUJK u nopagu Toa uMaTeno0T Ha MHGOPMALIMK He MOXKe Jla TMOCTarnu o Oapamwero,
MMaTeJIoT Ha MH(pOpMaLMU Ke IoHece peleHre co Koe Ke ro oTdpsiu 6apaweTo.

[IpoTuB pemenueTo 3a ot prame Ha bapamweTo o yiaeH 17 crasor (5) og 3CITUJK
Jo03BoJIeHa e jkasnba po AreHuujata Bo pok oA 15 meHa o [JeHOT Ha NMPUEeMOT Ha
pelieHneTo.

bBapaTrenot npucranot 0 nHgpopmauujaTa Moxke 1a ro 6apa ycHO, MUCMEHO W1
BO €JIEKTPOHCKM 3aIuC.

bDapartenor e po/mkeH Bo OapameTo [Ja ce IMMPOW3HECe 3a HAYMHOT Ha
HaTaMoOIIHaTa KOMyHHUKaLKja Co UMaTesIoT Ha MH(OopMalijaTa 1 Toa YCHO, BO MUCMeHa
¢opma unm Bo ennekTpoHcka popma.
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Cexoj 6apaTen Bp3 ocHOBa Ha Gaparwe MMa MpaBo Ha MpUCTan 70 uHdopMaluja
OZf UMATeJIOT Ha MH(POPMaLMK CO KO pacrojara U Toa Co yBuj, npenuc, GoToKonuja
WJIN eJIEKTPOHCKHU 3aITuC.

3. Tlocranysame no ycHo 6apamwe Ha uHGOpMayu 0/] jaBeH KapakTep

Axo Oaparenor 6apa npucran o uHdbopmaluja co ycHO bapame, cayK6eHOTO
nuie Bo ume Ha OnmrTuHaTa Kako Mmaren Ha uHgopmanujaTa e JoIKHO HajaoIHA BO
POK 0J1 5 IeHa 071 IeHOT Ha NOJHeCyBake Ha bapameTo, Ha 6apaTesioT fla MY OBO3MOYKH
npucTan 10 nHpopMalujaTa, Ha HauuH Co Koj 6apaTesior ke uma JOBOJIHO BpeMe fia ce
3alo3Hae CO Hej3MHaTa COAp’KMHA, 3a LWITO MMATeJ0T Ha MHdopMalujaTa coCTaByBa
3allMCHUK, OCBEH aKo ce pabotu 3a uHgopmaiuu o yieHot 6 cras (1) og 3CITUJK.

Ako umaTenoT Ha MH(pOpMaLMjaTa OArOBOPU HEraTMBHO Ha GapameTo WM He
MO>Ke BeJiHalll ja OAroBOpU Ha bapamweTo, KaKo U ako 6apaTesioT UMa YCTeH WIM MTUCMeH
NPUIrOBOP Ha HAYMHOT HA 3aro3HaBameTo co uHdopManujaTa, CIyKO6eHOTO nule 3a
rocpeiyBame co MH(OpMaLuu e JJOJDKHO 3a 6apameTo a U3rOTBU pellleHue BO Koe Ke
BHece nogatouM 3a bapartesnor, maTyMoT Ha npueM Ha OapameTo M Ja ro U3BeCTU
baparesoT 3a nmocebHOTO bapame, OIHOCHO 3a bapaHata nHdOpMaLyja.

[IporuB pemennero opn uneHor 13 craB (3) oxm 3CIIMJK, 6Gaparenor Ha
MHpopMalMja MMa NpaBo Ha )kasnba 1o AreHuujara, Bo poK oj 15 meHa oz npueMoT Ha
peLeHueTo. »

Bo cayyaute og unenor 13 cras (3) og 3CIMUJK HaTaMomHaTa MocTanka fno ycHo
bapame NpojoJDKyBa KaKo o MMCMEHO bapame BO COIJIaCHOCT CO 0BOj 3aKOH.

4.1loctamyBame 1o nucMeHo bapamwe Ha MH(MOPMAIMH 0] jaBeH KapaKTep

3a nucMeHOTO bapame 3a nmpucTan Ao MHGopmaluu ojydyyBa OnumuTruHaTa Kako
Mmaren Ha uHGopMauu Bo MocTanka yTBp/ieHa co 0BOj 3aKOH.

3a npamama Ha nocrankara of wieHot 14 cras (1) og 3CITNJK kou He ce ypeneHun
CO 0BOj 3aKOH, ce TPUMEeHYyBaar ojjpeouTe 0] 3aKOHOT 3a OMIITaTa yIIpaBHa II0CTanKa.

4.1 bapaweTo NMojiHECEHO BO eJIeKTPOHCKa opma (e-Meus) COraacHO 4jaeHOT 14 op
3CIIUJK ce cmera 3a mucMmeHo bGapamwe u Ciy»)KO€HOTO JIMIE TOCTalyBa COIJIACHO
ojipenbuTe o 3aKOHOT 3a C1000/ieH MpUcTaIn A0 MHGOPMALUK Of jaBeH KapaKTep, KOU
ce oJjHecyBaaT Ha bapamwe Bo mucMeHa popma, Kako u ogpebuTte off 3aKOHOT 3a OMIITa
yrnpaBHa MmocTarnka.

Cny>x6eHOTO NuLe 3a nocpeAyBawe co MHGOPMALIMKU Off jaBeH KapakTep, BO MMe Ha
OnumTyMHaTa Kako uMartes Ha MHGOpPMaLUUTE MIPU CBOETO OJIJTydyBame o bapamara 3a
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cnobopeH mpucran 40 MH(GOPMAUUKM Off jaBeH KapaKTep oHeCyBa HEeKOJIKY BUIO0BU
pelieHuja:

- Pemenue co koe ce oTpaa bapaweTo 3a cj1060/1eH mpucTar 50 MHGOPMaLIUU Of
jaBeH KapakTep, JOKOJIKYy DapaTesoT He moctamnu coriacHo uieH 17( cras 1) op
3CIUJK;

- Pemenue co Koe MO3UTUBHO ce ofiroBapa Ha bapamweTo 3a ca000eH IpPUCTaI 0
uHbOpMaMK o/] jaBeH KapakTep;

- Pemenne co koe pemymHO ce onbuBa OapameTo 3a cJI000/IeH mpucTan [0
MH(OpMalMK 0] jaBeH KapaKTep;

- PemeHue co Koe LEJOCHO ce oa6uBa bapamweTo 3a ciaoboseH mpucran o
MHbOpMaLIMK 0]] jaBeH KapaKTep.

[TocranyBame no bapamwe 3a mHboOpMauuu of jaBeH KapakTep BO CJiydyaj Kora ce
paboTH 3a HCKJIYYOLM COITIACHO WwieH 6 o 3aKOHOT 3a C/l000ZeH mNpucTam o
uHpOpMaLMK 01 jaBeH KapaKkTep

Bo cnyyam xora ce paboru 3a bGapamwe [0 mpucTan g0 MHboOpMauuu off jaBeH
KapaKTep KoM crafaat BO JeJI0T Ha UCKJIYYOLHM o ¢1060/ieH mpucTarn 10 MHGopMaLumu
OJl jaBeH KapakTep, CJ1y>KO€HOTO yiuLe BO copaboTKa CO PaKOBOJHUTE CAY>KOeHUIU U
BpabOTeHNTe BO OMIUTMHCKTA aJMHMHHUCTpalMja KoM paboTaT Ha COOBETHU IpeMeTH
KOM Ce MOBpPpP3aHU co bapameTo, cripoBesyBa TecT Ha IITETHOCT KaKO 3a[0/KUTeTHA
MocTanka rnpej fga ce noHece PemeHue co koe ce opbuBa mpucran g0 6GapaHaTa
uHpopmanuja. Kora ce paboTu 3a mOKOMIUIEKCHU WK TT006eMHM Gapama, TOTpeOHO e
7la ce BOCMOCTaBM U O/Ip)KyBa COOJIBeTeH CUCTeM Ha KOMyHUKal[yja U MOoAApLIKa omery
C1y)KOeHOTO MLe ¥ BpaboTeHUTe BO OIMIUTHHCKATa aiM UHUCTpaLyja.

5. TlocranyBame Ha ciry»K6eHOTO JMLe 3a ocpeyBame co MHPOPMALMH 0f] jaBeH
KapaKTep BO BPCKa CO JIUCTaTa Ha MH(OpManumu co Kou pacnoira Mmarenor
(OnmrrunaTa)

Cny»xbeHoTo uie 3a nmocpenysame co nHGOpMaLUK Off jaBeH KapaKTep PeJJoBHO ja
BOJIM M aXypupa JucTata Ha MHGpOpMauuu Of jaBeH KapaKTep CO KOM pacrosara
OnmruHaTa, Bo copaboTka o C1y)KOEHUK 0[] CeKTOPOT 3a YOBEYKM PecypcH, Koj uMa
IpucTarn M OBJACTyBame 3a IpUKadyBame Ha MOJATOLM Ha BeO cTpaHulaTta Ha
OnmruHaTa.
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6. Topumen W3BemTaj 3a CpoBefyBame Ha 3aKOHOT 3a C1obojeH mpucran A0
uH@OpMaLMK O} jaBeH KapaKTep

Cay>x6eHOTO NUIle Ha MMaTesloT Ha MH(pOpMalujaTa COINACHO YjeH 36 on
3CIUJK e 10/DKHO fia MOATOTBY FOAMIIEH U3BELITaj 3a CpoBelyBare Ha 0BOj 3aKOH, J1a
ro gocrasu fo Arenuujara o 31 jaHyapu Bo TeKOBHATa rojjMHa 3a MpeTxojHaTa roguHa
1 1a ro objaBu Ha Beb cTpaHMLaTa Ha UMaTeJIoT Ha uHdOpMALUY 0]] jaBeH KapaKTep.

Osaa npoueziypa Bjerysa BO CHJIa CO IeHOT Ha JIOHeCYBameTo.
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